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embedding employability in the curriculum




Curriculum Audit Instrument

Curriculum auditing helps academic and related staff to explore employability related learning in the curriculum. More specifically it can identify existing practices that enhance the employability of students and then facilitate discussion to effect changes in curriculum content and delivery to further develop employability. It also helps staff to focus on curriculum support activities, eg formative assessment, that make students more aware of their learning and take responsibility for it.

This Curriculum Audit Instrument (CAI) has been developed by the FDTL 5 Enhancing Graduate Employability Project Team. It encourages staff to review their programmes in detail by considering the promotion of learner autonomy, development of skills including career management skills, Personal Development Planning (PDP), and the contribution that work-based and work-related learning can make to skills development and work-awareness. 

Please feel free to modify the CAI to suit your requirements. We would just ask that you acknowledge the FDTL 5 Enhancing Graduate Employability Project Team as the originators and let us know the nature of any changes you have made to the instrument as a result of your analysis. All feedback is much appreciated.

Enhancing Graduate Employability Project Management Team

Department of Hospitality, Leisure and Tourism Management

Oxford Brookes University

Gipsy Lane

Headington, Oxford

OX3 0BP

Tel: 01865 484270

Fax: 01865 483878

Email: sgraves@brookes.ac.uk
www.enhancingemployability.org.uk
Curriculum Audit Instrument for Employability

Institution:______________________________________________________________

Contact name(s):_________________________________________________________

Course title: ____________________________________________________________

Level:
( Foundation degree  ( Diploma
( Undergraduate
( Postgraduate
( Other (specify) _____________

Mode:
( Full time
( Part time
( Distance learning
( Other (specify) _____________

Course aim:


Professional accreditation:

( Yes

( No

If YES, which professional body/bodies?


The following questions investigate how students’ employability is developed, supported and enhanced on your course

LEARNING OUTCOMES

1. Are intended learning outcomes (ILOs) used at course/module or unit level?


2. Do you have any course outcomes/ILOs related explicitly to employability? 

3. How do students know which course outcomes/ILOs are employability related?


DEVELOPING AUTONOMY

4. What opportunities are there for self-directed/autonomous learning in the course?


5. What guidance is available on effective self-directed/autonomous learning?


6. Are students encouraged to self-direct more and more throughout different levels of the programme? (please explain briefly how this happens in practice)


7. What specific tasks are set that require autonomy?


8. SKILLS DEVELOPMENT

Please consider the following skills and indicate at what stage in the curriculum they are developed (left hand column) and if they are assessed (right hand column).  You are then asked to very briefly explain your current practice in the development of that skill on your chosen course/programme. If you do not have students at a particular year of study please leave relevant boxes blank.

Cognitive/intellectual skills

         Developed in year





          Assessed in year

Current practice on the course 

1st 
2nd
3rd
4th




1st
2nd
3rd
4th


Yes  No  
Yes  No  
Yes  No
Yes  No




Yes  No
Yes  No
Yes  No
Yes  No


(   (
(   (
(   (
(   (
Critical analysis/judgement
(   (
(   (
(   (
(   (



(   (
(   (
(   (
(   (
Making and justifying decisions
(   (
(   (
(   (
(   (



(   (
(   (
(   (
(   (
Putting forward arguments 
(   (
(   (
(   (
(   (






supported by evidence


(   (
(   (
(   (
(   (
Evaluating/synthesizing complex
(   (
(   (
(   (
(   (


  






information

(   (
(   (
(   (
(   (
Problem solving


(   (
(   (
(   (
(   (

  


Professional/key skills

         Developed in year





          Assessed in year

Practice on the course 

1st 
2nd
3rd
4th




1st
2nd
3rd
4th


Yes  No  
Yes  No  
Yes  No
Yes  No




Yes  No
Yes  No
Yes  No
Yes  No


(   (
(   (
(   (
(   (
Communication skills (written)
(   (
(   (
(   (
(   (



(   (
(   (
(   (
(   (
Communication skills (verbal)
(   (
(   (
(   (
(   (



(   (
(   (
(   (
(   (
Communication skills (visual)
(   (
(   (
(   (
(   (






(e.g. posters, plans, etc)


(   (
(   (
(   (
(   (
Information retrieval skills
(   (
(   (
(   (
(   (


  


(   (
(   (
(   (
(   (
Numeracy


(   (
(   (
(   (
(   (

  


Professional/key skills (cont’d)

           Developed in year




                        Assessed in year
           Practice on the course 
1st 
2nd
3rd
4th




1st
2nd
3rd
4th


Yes  No  
Yes  No  
Yes  No
Yes  No




Yes  No
Yes  No
Yes  No
Yes  No


(   (
(   (
(   (
(   (
Information Technology

(   (
(   (
(   (
(   (



(   (
(   (
(   (
(   (
Teamwork/working with others
(   (
(   (
(   (
(   (



(   (
(   (
(   (
(   (
Time management/prioritising
(   (
(   (
(   (
(   (



(   (
(   (
(   (
(   (
Setting goals/action planning
(   (
(   (
(   (
(   (


  


(   (
(   (
(   (
(   (
Independence/self-management
(   (
(   (
(   (
(   (

  


Business skills 

           Developed in year





          Assessed in year

Practice on the course 

1st 
2nd
3rd
4th




1st
2nd
3rd
4th


Yes  No  
Yes  No  
Yes  No
Yes  No




Yes  No
Yes  No
Yes  No
Yes  No


(   (
(   (
(   (
(   (
Commercial awareness

(   (
(   (
(   (
(   (



(   (
(   (
(   (
(   (
Global awareness

(   (
(   (
(   (
(   (



(   (
(   (
(   (
(   (
Acting morally


(   (
(   (
(   (
(   (



(   (
(   (
(   (
(   (
Cross-cultural sensitivity

(   (
(   (
(   (
(   (


  


(   (
(   (
(   (
(   (
Ethical sensitivity

(   (
(   (
(   (
(   (

  


Personal/other skills 

         Developed in year





          Assessed in year

Practice on the course 

1st 
2nd
3rd
4th




1st
2nd
3rd
4th


Yes  No  
Yes  No  
Yes  No
Yes  No




Yes  No
Yes  No
Yes  No
Yes  No


(   (
(   (
(   (
(   (
Self-awareness


(   (
(   (
(   (
(   (



(   (
(   (
(   (
(   (
Self-confidence


(   (
(   (
(   (
(   (



(   (
(   (
(   (
(   (
Emotional Intelligence

(   (
(   (
(   (
(   (



(   (
(   (
(   (
(   (
Reflectiveness


(   (
(   (
(   (
(   (


  


(   (
(   (
(   (
(   (
Creativity

(   (
(   (
(   (
(   (

  


Personal/other skills (cont’d)

         Developed in year





          Assessed in year

Practice on the course 

1st 
2nd
3rd
4th




1st
2nd
3rd
4th


Yes  No  
Yes  No  
Yes  No
Yes  No




Yes  No
Yes  No
Yes  No
Yes  No


(   (
(   (
(   (
(   (
Risk taking


(   (
(   (
(   (
(   (



(   (
(   (
(   (
(   (
Innovation


(   (
(   (
(   (
(   (



(   (
(   (
(   (
(   (
Leadership


(   (
(   (
(   (
(   (



(   (
(   (
(   (
(   (
Adaptability/flexibility

(   (
(   (
(   (
(   (


  


(   (
(   (
(   (
(   (
Other (please specify)

(   (
(   (
(   (
(   (

  


CAREER MANAGEMENT

9. Awareness of career opportunities (e.g. jobs, courses, voluntary work, etc)


10. Preparation for transition after course (e.g. job application skills)


11. Career decision making skills


PERSONAL DEVELOPMENT PLANNING (PDP)

12. How is PDP delivered in your course/programme?


13. Where is PDP delivered in your course (i.e. what stage/year)?


14. How is PDP supported? (e.g. personal tutor, course tutor, peers, etc)


15. Is PDP assessed?  (please explain briefly)


WORK-BASED and WORK-RELATED LEARNING

16. DOES THE COURSE INCLUDE ANY WORK-BASED LEARNING (WBL)? (e.g.sandwich placement, short work placement, work-based professional practice, credit for part-time or voluntary work, etc) 


17. DOES THE COURSE INCLUDE WORK-RELATED LEARNING (WRL)? (e.g. workplace visits, ‘live’ case studies, training facilities (e.g. training kitchens/restaurant), dissertations/consultancy projects, field trips, work shadowing, etc)


18. HOW ARE STUDENTS PREPARED FOR WBL AND WRL?


19. ARE THERE ANY OTHER ACTIVITIES APART FROM THOSE MENTIONED ABOVE WHERE STUDENTS UNDERTAKE ACTIVITIES THAT MIRROR THOSE IN THE REAL WORLD?


20. HOW SPECIFICALLY DO YOU INVOLVE EMPLOYERS IN YOUR COURSE?


21. ARE OTHER INTERNAL OR EXTERNAL AGENCIES INVOLVED IN YOUR COURSE? (e.g. careers service, alumni, professional bodies, etc

22. HOW DOES EMPLOYABILITY INFLUENCE YOUR EDUCATIONAL PRACTICES? (e.g. influence on underpinning pedagogy, importance placed on WBL/WRL in curriculum, level of collaboration with internal/external agencies, extent to which employability embedded in the curriculum)

23. WHAT MEASURES DO YOU USE TO EVALUATE EFFECTIVENESS OF EMPLOYABILITY APPROACHES/ACTIVITIES?


24. USE THIS SPACE FOR ANY ADDITIONAL COMMENTS ON EMPLOYABILITY (current and planned activities, areas for improvement, etc)










































































































































































































































































































































































































How developed on course?







































































How developed on course or by other campus agencies?
























































How developed on course or by other campus agencies?































































































































































































































































































Please give details of WBL





Is WBL assessed, how, and how much credit awarded?





Please give details of WRL





Is WRL assessed, how, and how much credit awarded?
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